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Introduction

The University of Winchester Academy Trust recognises the valuable contribution that the wide range of
additional activities, including trips, clubs and residential experiences can make towards pupil’s education.
The Trust aims to promote and provide such activities as part of a broad and balanced curriculum for the
pupils of all academies and as additional optional activities.

The Trust believes that its pupils should have an equal opportunity to benefit from school activities and
visits (curricular and extra-curricular) independent of their parents’/carers’ financial means. This policy
applies to all pupils in academies across the University of Winchester Academy Trust. It describes how the
Trust will do its best to ensure a good range of visits and activities is offered and, at the same time, try to
minimise the financial barriers which may prevent some pupils taking full advantage of the opportunities
available.

This policy is based on the following DfE guidance:

Charging for_school_activities.pdf (publishing.service.gov.uk)

Roles and Responsibilities, Trustees, Senior Leaders and Staff
The Trustees, Senior Leaders and Staff will ensure that the following applies:
No charge will be made for:

Education provided during school hours (including the supply of any materials, books, instruments
or other equipment);
Tuition for pupils learning to play musical instruments or singing if the tuition is required as part
of the National Curriculum;
Education provided on any trip that takes place during school hours;
Education provided on any trip that takes place outside school hours if it is part of the National
Curriculum or part of the school’s basic curriculum for religious education;

e Transport provided in connection with an educational trip (eg swimming).

Activities for which charges may be made ‘Optional Extras’

The actual charge for the ‘optional extra’ will not exceed the actual cost of the provision. The Trust will not,
and must not, make a profit from charging the ‘optional extras’. For these activities, there is no support for
children in receipt of free school meals. Participation in any optional extra activity will be on the basis of
parental choice and willingness to meet the charges. Parental agreement is therefore a necessary pre-
requisite for the provision of an optional extra where charges will be made.

Parents/carers have the right to know how the school has calculated the charge for an ‘optional extra’
activity. A member of the academy administrative team will provide information regarding individual
activities on request.

Activities outside of school hours

e Lunchtime does not form part of the school hours;




o Non-residential activities (other than those listed above) which take place outside of the school
hours, but only if the majority of the time spent on that activity takes place outside school hours
(time spent on travel counts in this calculation if the travel itself occurs during school hours).

Residential activities

e Board and lodging costs (but only those costs) of residential trips deemed to take place during
school time. However, pupils whose parents/carers are in receipt of certain benefits may not be
charged for board and lodging costs.
All residential trips deemed to take place outside school time (other than for those activities listed
above);
All residential visits must be paid for in advance. If a parent/carer decides to cancel their child’s
place on a planned visit, the deposit will not be refunded unless the place can be filled by another
pupil;
The Trust will ensure that all staff costs, including cover costs whilst staff are away supporting
residential visits, are not part of the final cost requirements from parents/carers;
Although the Trust cannot charge for transport provided in connection with an educational visit,
we may ask for a voluntary contribution;
Where insufficient voluntary contributions are raised to fund a residential visit and the shortfall
cannot be made up, then the visit will be cancelled and all deposits refunded.

Music Tuition

e Although the law states that all education provided during school hours must be free, music
lessons are an exception to this rule. Pupils playing a musical instrument may be charged for
individuals or groups of any appropriate size.

Extra-Curricular Activities

e Some sporting or other activities provided by school staff before school, during lunch break or
after school are provided without charge to parents. Other activities are provided by external
coaches and there may be a charge for these clubs to cover the cost of specialist coaching.

Breakfast and afterschool provision provided by the school outside of the normal school day is optional
and will incur a charge.

Families qualifying for remission or help with charges

In order to remove financial barriers from disadvantaged pupils, the Board of Trustees has agreed that
some activities and visits, where charges can legally be made, will be offered, at no charge or a reduced
charge to parents/carers in particular circumstances. This remissions policy sets out the circumstances in
which charges will be waived. Criteria for qualification for remission are Parent/Carer in receipt of:-

Income support;

Income based Jobseeker’s Allowance;

Income related Employment and Support Allowance

Support under part VI of the Immigration and Asylum Act 1999;

Child Tax Credit, providing that working tax credits is not also received and the family’s income
(as assessed by HMRC) does not exceed the sum given in the Revenue and Customs rules;
(£16,190 March 2025);

Working Tax Credit run-on — paid for four weeks after qualification for Working Tax Credit ceases;
Guaranteed element of Pension Credit

Universal Credit — if applied for on or after 1 April 2018, household income must be less than
£7,400 a year (after tax and not including any benefits received)
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e Eligibility for Free Schools Meals/Pupil Premium

Additional categories of parents/carers may claim help with some costs under certain circumstances,
which will be decided by the School Leader taking into account as to whether additional help is justified
on an individual basis. Parent/carers will be expected to provide up to date paperwork to evidence the
above.

Voluntary Contributions

The Board of Trustees delegates responsibility to the CEO and School Leaders to ask for voluntary
contributions for the benefit of the academy or any academy activity. The academy will:
e Make it clear to parents/carers at the outset that the activity cannot be funded without voluntary

contributions;
Make it clear to parents that there is no obligation to make any contribution. It is important to
note that no pupil should be excluded from an activity simply because his or her parents/carers
are unwilling or unable to pay;
Make parents/carers aware that if insufficient voluntary contributions are raised to fund a visit, or
the academy cannot fund it from other resources, then the trip must be cancelled.

Additional Considerations

The Trust Board recognises its responsibility to ensure that the offer of activities and educational visits
does not place an unnecessary burden on family finances. To this end Academies will endeavour to adhere
to the following guidelines:

Where possible it will publish a list of visits (and their approximate cost) at the beginning of the
school year so that parents/carers can plan ahead;

Provide the opportunity for payment of larger charges to be paid by instalments over an
appropriate period of time;

Provide the opportunity for payment beyond the date of the trip in exceptional circumstances ie.
where a trip or activity has been arranged at short notice.

Refunds

Should circumstances arise which means that a pupil is unable to take part in a trip/activity the
parent/carer can apply for a refund via the refund form, available from the academy administrative team.

Each case will be considered on an individual basis, after considering the reasons and evidence provided
when a refund is requested.

Cases of Hardship

In cases of hardship, where the parent/carer cannot afford to pay for their child to take part in an activity
for which charges have to be made in full, the School Leader may authorise the remission if not exceeding
£200. For remissions exceeding this limit authorisation may be sought from the CEO or Chief Finance and
Operations Officer, without further reference to the Board of Trustees.




Policy Review

The policy will be reviewed by the Finance and Resources Committee annually unless government
guidelines change, and it becomes necessary to update its contents in the meantime.
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